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Administrator  

Overview 
Purpose: To view aggregate class usage activity and high-level module mastery summary 
information 

Features: The Class Usage Summary Report displays this data: 
• Total number of learners enrolled in a class 
• Number of learners who logged in 
• Number of learners who did not log in 
• Number of modules that learners have mastered 
• Total time that the learners in a class spent in the system 
• Average number of modules mastered by learners who logged in 

Usage:  Use the Class Usage Summary Report to 
• compare progress against usage by class; 
• see total login time compared to the number of modules mastered; 
• compare usage and performance across classes. 

Generate: Daily or weekly   
 

Generating Your Class Usage Summary Report 
Before generating this report, it is recommended that you have access to your teacher and class 
roster lists. 

 
 
1. From the Reports drop-down menu on your Home page, point to Courseware Reports.  
2. Select the Class Usage Summary.  
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3. Select a School.  

Quick Tip 

You can view the class usage 
summary data for only one 
teacher at a time.  
 

4. Select a Teacher. 
5. Click the relevant Class. 
6. Click the calendars to choose a Date Range. 

(Note: The Date Range cannot exceed a four-month 
timeframe.) 

7. Click Go to generate the report. 
 

Understanding Your Class Usage Summary Report  
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Sample report 

Report Key  
 Date Range: Displays the dates selected by the user 1 

 Details for Teacher and School Name: Displays the teacher’s name and the name  
of the school 

2 

 Name of Class: Displays the name of the class(es) taught by the selected teacher 
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 No. of Learners Enrolled: Displays the total number of learners in the class  4 

 No. of Learners Who Logged In: Displays the total number of learners who logged in 
during the selected Date Range  

5 

 No. of Learners Who Did Not Log In: Displays the total number of learners who did not log 
in during the selected Date Range  

6 

 No. of Modules Mastered by Learners: Displays the total number of modules that learners 
in the class mastered during the selected Date Range 

7 

 Total Time on System: Displays the total number of hours that learners in a class were 
logged in during the selected Date Range 

8 

 Average No. of Modules Mastered by Learners Who Logged In: Displays the average 
number of modules mastered by learners who logged in during the selected Date Range  

9 

 TOTAL: Displays the total number of modules that learners mastered, the total time on the 
system, and the average number of modules mastered by learners who logged in 

10 

 Report Date: Displays the date and time that the report was generated  
(Note: The time displays in the user’s time zone.) 

11 

 

Getting the Most from Your Data 
The Class Usage Summary Report allows you to 

• compare the total time in the system to the average 
number of modules mastered to determine whether 
the class as a whole is either mastering or struggling 
with the concepts covered in a class; 

Quick Tip 

If the number of modules 
mastered is not increasing 
over time for specific concepts, 
run a Strengths and Needs 
Report to see how to best 
group students for instruction.  
 

• print or export data to compare class progress and 
usage among teachers; 

• suggest why classes with high usage may be 
performing better than classes little or no usage; 

• determine how usage, time spent in the system,  
and the module mastery compares among classes;  

• track teachers’ adoption/acceptance of your 
instructional programs (i.e., credit recovery). 
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